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Using the Adobe Screen Reader

COMMUNITY COLLEGE

1. Open the PDF file by double clicking on the FILE NAME
The file should automatically open in Adobe Reader

3. To use the READER option, simply click the VIEW menu, scroll down to READ OUT LOUD, then
click on ACTIVATE READ ALOUD

i@ R-5-P Pracedure for students. pdf - Adobe Raader E|E|E]
®

ocument  Tools  Window  Help
Go To » T T M
o ) (8% |- "
Zoom b B
Page Display 8 q
Rotate View 3 . ey =
Disability Support Services
Reading Mode Chrl+H 5 2
Scheduling Exams with a
Full Screen Made ChrlHL _ i
Service Provider
Meriu Bar F3
~ Toolbars »
2 “
R tiavgetionane: wal that is hired through the office of Disability Support Services for the
v Lire Weights ChrHS or proctoring (P) exams or quizzes.
Tracker, ., ervice provider based on your approved accommodations, submitted
Shift+Chrl4+H )
= e —— e reader/saribe/proctor for
! REAd: B _ be the contact information
Read Cut Loud Shift+Chrl+ h f
{phone and email) for the i ShiFt+C
Service Provided | Course i -
Beribe jrour = WF 1100-1235/GH 216
Reader YOUR rmer g T PRATHUTSIMWE 1100-1235/6H 216
* Be sure to contact your service provider ONE week prior to your exam/quiz date and specify what
time you'd like to schedule to take the exam or quiz.
* Please note that instructors may require you to take the quiz/exam the same day as scheduled for
the class, others may allow a short window (2-3 days) to arrange a time with your SP. Be sure to
communicate with your instructor about their preference for when you will be required to take the
exam or quiz.
* You will need to contact the Assessment Center (in person or by phone (765) 269-5611) to schedule
the exam or quiz 24 hours in advance of the day and time you have agreed upon with your
reader/scribe/proctor to take the exam or quiz.
s Remember.. N

4. LEFT click on the area where you would like for the screen reader to begin. A box will appear
around the area the screen reader will read so you can follow along. See the example below.
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Service Provider

Reader/Scribe/Proctor

A service provider (SP) is an individual that is hired through the office of Disability Support Services for the

purpose of reading {R), scribing (5), or proctoring (P) exams or quizzes.

* You will be paired with a service provider based on your approved accommodations, submitted
request, and class time,

*  An email will be sent to your lvy Tech email that includes the name of the reader/scribe/proctor for
each class you have requested one [see example below). Below that will be the contact information
(phone and email) for that service provider.




5. To adjust the VOLUME, you will need to click on the ARROW in the bottom RIGHT area of your

screen and then click on the SPEAKER. Dragging the bar that appears in the volume window will
allow you to adjust the volume as desired.
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6. You will need to click on EACH area you would like read, or reread.

7. Close out of the document by clicking the RED X in the upper right corner of the page when
finished.
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Service Provider
Reader/Scribe/Proctor
A service provider (5P) is an individual that is hired through the office of Disability Support Services for the
purpose of reading (R), scribing {S), or proctoring (P) exams or quizzes.
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